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1. 06mue nonomeem:1 

1.1 HacTo.snn.ee IIonO)I<eHHe pa3pa6oTaHO B COOTBeTCTBHH c <l>e.nepam,HblM 3aI<OHOM OT 29 

.ueKa6p51 2013 ro.na NQ 273-<1>3 «06 o6pa3oBamrn B Pocc11i1:cKoi1 <l>e.uepauHH», npHKa30M 

MHHHCTepcma o6pa3oBaHH51 H Hay1rn PC}) OT 23.01.2014 NQ 36 <<06 yrnep)K.ll.eHHH IIop51.ll.I<a npHeMa 

rpa)K.lJ.aH Ha 06yqem1e no o6pa3oBaTefil>HbIM nporpaMMa cpe.nHero npocpecc0:0HanbHOro 

o6pa3oBamrn», ycrnBoM r AIIOY «l!TIIIHK» M1rno6pa3oBaHH51 '1YBa1mrn:. 

1.2 HacTo.m.uee IIoJIO)l<em1e pernaMeHTHpyeT cpopMHpOBaHHe, COCTaB, OCHOBHbie HanpanneHH5I 

.n.eneni:,HOCTH 11 noJIHOMOtra$! npHeMHOH KOMHCCHH r AIIOY «l!TIIIHK» MHHo6pa3oBaHK$I 'lyBawHH 

Ha nporn)I<eHHH Bcero cpor<a ee IIOJIHOMOlfKH H 51Bn$leTC5I o6513aTenbHblM .UJI5I HCIIOJIHeHH5I BCeMH ee 
qneHaMH. 

2. IIopil,UOIC 4>opMHpOBaHHil u COCTaB npHCMHOH KOMHCCHH 

2.1. IIpHeMHaH I<OMHCCIUI C03,UaeTC51 e)I<erO.ll.HblM npHKa30M ,UKpeKTopa TeXHI-II<YMa .ll.JUI 

opraHH3aUHH npHeMa rpa)I<JlaH Ha o6yqeHHe no o6pa3oBaTem,HbIM rrporpaMMaM, pea.iu13yeMbIM 

TeXHHI<YMOM . . 

2.2. IIpe.n.ce.n.aTeneM npHeMHOH I<OMHCCHH $1:BmieTc.sr .UHpeICTOp TeXHHKYMa. 

IIpe.nce.naTenb npHeMHOH KOMHCCHH: 

- PYKOBO.UHT BCeH .ue.srTeJioHOCTb npHeMHOH l(OMHCCHH H HeCeT OTBeTCTBeHHOCTb 3a BbIIIOJIHeHHe 
ycTaHOBJieHHblX IlJiaHOB npHeMa, co6mo.ueHHe npamrn npHeMa, H .n.pyrHx HOpManIBHbIX .ll.OI<YMeHTOB; 

- orrpe.n.eJrneT pe)KHM pa6oTI,I npHeMHOH KOMHCCHH H oT6op01i.HblX KOMHCCHH; 

- pacnpe.nemreT ofo13amrocn1 Me)I<.ll.Y lfJieHaMH npHeMHOM I<OMHCCHH; 

2 .3 3aMecnneneM npe.uce.naTemr IIpHeMHOH KOMHCCHH ilmieTC51 3aMeCTHTem, .D.HpeI<TOpa. 
3aMeCTHTeJib npe.nce.uaTemr npHeMHOH I<OMHCCHH: 

- OTCJie)I<HBaeT HOpMaTHBHbie .D.OKyMeHTbl no BOnpocaM opraHH3aUHJI npaeMa; 

- roTOBHT npoeKTbl. npHKa30B no pa6oTe KOMHCCHH; 
- fOTOBHT MaTepHa.ITbl I< 3ace.n.amrnM npHeMHOli KOMHCCHH; 

- npH Heo6xo,UKMOCTH o6p~aeTC5I B COOTBeTCTByromae rocy.napcTBeHHbie (MYHHUHIIanbHbie) 

opraHbI H opraHH3au;IDI C .ueno10 IlO.ll.TBep)K,llemrn .llOCTOBepHOCTH .D.OI<yMeHTOB, npe.ncTaBmreMbIX . 
IIOCTYilaIOIIJ.HMH. 

2.4 0 TBeTCTBeHHblM CeKpeTapeM KOMHCCHH 5IBJI.steTC51 JIH.UO, Ha3HatfeHHOe 113 TfilCna lliTaTHblX 

pa60THHKOB TeXHHI<yMa. 

OTBeTCTBeHIU.lH ceKpeTapb npHeMHOH KOMHCCHH: 

- Be.neT .uenorrpOH3BO.D.CTBO npHeMHOH KOMHCCm1; 
- opraHH3yeT HHCpOpMHpOBaHHe IlOCTyrraromHx. 

2.5 'lneHaMH npHeMHOH KOMHCCl{H JIBJifilOTC.sI IIlTaTHbie pa60THHKH TexmrKyMa H (HJIH) mma, 
npHBneqeHHbie no .noroBopaM rpa)l()laHcKo-npaBoBoro xapaKTepa . 

'lnefilI npHeMHOH KOMHCCim: 

- ocymecTBJI.stlOT npocpopHeHTaUHOHH)'lO H peKnaMHyIO .ue.slTeJibHOCTH, pa31>$ICHHTenbH)'lO 
pa6oTy no rrpamrnaM rrpHeMa B TeXHHKyM, rrpHeM .noI<yMeHTOB, ocpopMneHHe mPUibIX .nen 

a6InypHeHTOB, ocpopMJieHHe COUHanbHblX KapT nocT}'IlaIOU:(lO(, 03HaKOMJieHHe a6InypHeHTOB C 

Y CTaBOM TeXHHKYMa, nm:i:eH3HeH, CBH.D.eTem,CTBOM O rocy.napCTBeHHOH a1<1cpe.nHTaUHH, IIpamrnaMH 

BHYTpeHHero pacnop.si:.nKa .nmr CTy.neHTOB H 06y-qa10mnxc.sr TeXHHKyMa, HHblMH HOpMaTHBHO­
npaBOBblMH .l(OKYMeHTaMH TeXHJU<YMa, pacnHCaHHeM KOHCYJibTaI:(HH H BCTYITHTeflbHblX HCIThITaHHH, 

C03,namrn KOMIIbIOTepHOH 6a3bl ,AaHHbIX .ll.OI<yMerITOB a6HTypHeHTOB, IlOJIY1iaeMbIX B nponecce npHeMa 

.lJ.OKyMeHTOB afo1TypHeBTOB H rrpoBe,ZleHIUI BCTymnenbHblX HCnbITaHHH. 

·3. Oprauu3aQnH pa60ThI 

3 .1 IIpHeMHM KOMHCCH5I pa6oTaeT B cneD.HaJibHO BbI,UeJieHHOM IIOMemeHHH. II0Merr:i:em1e 

,llOJI)l(HO 6bITb OCHarr:i:eHO COOTBeTCTBYIOIIJ.HM KOJIHtieCTBOM Me6em1, ocpopMneHO HOCHTeJI.sIMH 
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1rnc]?opMauffff o rrpaBffnax np11eMa, o rrpoc]?eccmrx ff cneu11am:,HoCTIDC, o xapa1<Tepe yqe6Horo 

rrpouecca. 
3.2 C uenbIO 03Ha1<0Mnemur rrocrynaromero ero po.n.ffTemI (3a1<0HHbIX rrpe.n.craBffTeneii) c 

y CTaBOM o6pa.30BaTenI,HOM opraHmau1m, JIHUeH3HeR Ha rrpaBO Be,n:eI-IH}l o6pa.30BaTeJll>HOM 

,n:e51TeJH,HOCTM, co CBff.D:eTeJibCTBOM O rocy.n.apcTBeHHOR aKI<pe.[(HTaumr no Ka)l(J.(Oli H3 crreuHanbHOCTeH 

(npocpeccHH), o6pa.3oBaTeJibHblMH nporpaMM3Mff, ff .n.pyrffMff .D:OKyMeHTaMH, pernaMeHTHpyrom:HMH 
opraHM33UHIO o6pa.30BaTeJibHOro npouecca, H pa6ory rrpHeMHOM KOMHCCHH, np:aeMHa.51 KOMHCCH}l 

TexHHKyMa ocymecTBmieT HHcpopMHpoBa~me nocpe.n.crnoM pa.3MemeHHa mrcpopMaUHH Ha 

HHcpopMaUffOHHOM CTeH,n:e H oc]?mi::aanbHOM caifTe Texmu<yMa B CeTH IifHTepHeT. 

3.3 .no Haqana rrpHeMa ,n:OKyMeHTOB rrpHeMHa.51 KOMffCCff}l: 

- pa.3pa6aTbIBaeT IlpaBffJia rrpHeMa; 
- no.n.roTaBmrnaeT 6naHKH ,n:OKyMeHTOB. 

3 .4 B rrepffO.D: nplieMa .[(OKyMeHTOB npHeMHa.51 KOMHccmr: 
- ocymecTBJI51eT npHeM .n.01<yMeHTOB OT rrocrynarom:ax c perHcTpauHeif HX B cooTBercrnyromeM . 

)I<ypHane H BbI.D:al.JeM pacnHCI<H O npHeMe )J.OI<yMeHTOB; 
- o6pa6anrnaer .LI.OI<yMeHTbl, rrony'-IeHHbie OT rrocryrrarom11x no rroqre nnli 3JieKTpOHHOM BH,n:e; 

- npoBep~eT IIO)J.JlffHHOCTb (.z:(OCTOBepHOCTb) .D:OKyMeHTOB, npe.n.craBJI}leMblX rrocryrrmom:HMH; 
- 3HaI<OMHT rrocrynarom:Hx c rrepetrneM peann3yeMbIX o6pa.3oBaTeJibHbIX rrporpaMM 11 HX 

co.n.ep)!<aHJieM, C rrpaBffJiaMH npHeMa, C yr-1pe.n.1neflbHblMH H rrpaBoycrnHaBJIHBaIOmHMH .D:OKyMeHTaMH, 

co cpo1<aM11 rrpe.n.craBneHH.51 opffmHana .n.01<yMeHTa 06 o6pa30BaHHH, c pacnHcaHHeM npoBe.n.eHH}l 

BCTymi:TeJibHbIX HCIIbITaHHH H KOHCYJibTaUHH K HMM; 
- e)I<e,zmeBHO pa.3MemaeT Ha ocpHUHanbHOM CaHTe TeXHHI<yMa H HH<pOpMaUHOHHOM crem::,;e 

npHeMHOH KOMHCCHH CBe)J.eHH.SI O KOJIHtiecrne TIO)J.3HHbIX 3a51BJieHHH TIO Ka)I<.D:Oli cneuHaJil,HOCTM H 

npoc]?eccm1; 
- o6ecrretIHBaeT cpyHKUHOHHpOBaHHe cneuMaJil,HbIX TenecpOHHbIX JIHHHH H pa3.n.ena caHTa .n:m1 

orneTOB Ha o6pameHH51, CB513aHHbie c rrpHeMOM rpruI<,n:aH B TeXHHKyM; 

- c]?opMHpyer JIHt.rnoe .n.eno rrocrynaromero. 

3 .5 Ha 3Tarre 3atfHCJieHirn rrpHeMHa.51 KOMHCCff}l: 
- rrpoBep51eT ITOJIHOTY KOMIIJieI<Ta .D:OKyMeHTOB ff HaJIHtIHe OpHnrnana )J.OKyMeHTa 06 

o6pa.3oBaHHH s Jlffl!HOM .n.ene l(a)I<.ll:OfO IIOCTynaromero; 
- COCT3BJI}leT CIIHCKH rrocrynaromnx, peI<OMeH.D:OBaHHbIX I< 3a'<IHCJieHHIO; 

- c]?opMHpyer rrpoeKT rrpHKa.3a o 3atIHcneHHH c y1<a.3aHHeM cpe.n.Hero 6anna .n.01<yMe1ua 06 

o6pa3osamm; 
- Ha cne.n.yroI.I.J.MH pa6otIHif .n.em, nocne H3.D:aHH51 pa.3Memaer npHKa.3 o 3aq.0cneHMH c 

rrocpaMHJibHblM CIIHCI<OM IIOCTyrrarom11x Ha HHcpopMal.{HOHHOM CTeH.n.e li O(pffIJ;HaJIJ:,HOM caHTe 

TeXHHKyMa; 
- npH HaJIH'<IffH CB06o,n:HbIX MeCT fOTOBHT rrpoeKT rrpHKa3a O npo.n.nemrn cpOI<a rrpHeMa 

.n.oKyMeHTOB ff rrpo.n.omI<aer ffX npHeM. 

4. ,[(01cyMeHTaU.HH npneMHOH KOMHCCHH 

4.1 ,[(Jl}l rrpoBe,n:eHff51 rrpHeMHOH KOMilaHHH fOTOBHTC51 cne.n.yroI.I.J.a.51 6naHOl!Ha51 ,n:OKyMeHrnumr: 

- 6naHKH 3a51BJiem1Ji o rrpHeMe B o6pa.3oBaTeJibHoe yqpe)1<,ZJ;eHHe; 

- perffCTpauHOHHbie )KYPHaJibl (Ha K3)1(J.(yIO o6pa30BaTeJibHyIO rrporpaMMy); 

- 6naHirn pacrmcoK o rrpneMe ,n:oKyMeHToB; 

- COI(ffaJibHbIM nacrropT. . 
4.2 PerncrpaUHOHHblli )KypHan 5IBJl5IeTC}l OCHOBHblM .D:OKyMeHTOM, OTpa)!<alOID:HM CBe,n:eHH51 0 

nocryrraIOI.I.J.ffX C MOMeHTa rro,n:atJH .[(OKyMeHTOB .z:(O 3atIHCJieHH51 B TeXH}II<YM ffJiff B03Bpara 

.D:OKyMeHTOB. PerffCTpauHOHHbIH )I<ypHan se.n:eTC51 no K3)K.D:Oli crreuHaJibHOCTH (rrpoc]?eccirn). 

PerHCTpaUHOHHble )KypHaJibl xpaH51.TC51 I<aI< .D:OKyMeHTbl CTporoif OTtfeTHOCTH. 
4.3 IlpH JIHtIHOM rrpe.z:,;ocraBneHHH ,n:oKyMeHTOB nocryrraromHM .z:,;aerc.8'. pacrrHc1<a 06 ffX rrpffeMe. 

PacnHCKa O npHeMe .D:OKyMeHTOB co.n.ep)l<ffT IIOJIHbIH rrepeqeHI, .D:OKyMeHTOB, rronyr-1eHHblX OT 

rrocryrra1omero (Br<JilOlla.51 .n.oKyMeHTbI, He .8'.BllillOID:Hec.51 ofol3aTeJibHbIMH npH rrocrynneHHH H 

rrpe.n.ocTaBJieHHbie IIOCTYIIaIOI.I.J.HMH. no co6cTBeHHOH HHHUHaTHBe ) . 
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4.4 CocTaBJUieTC5I .noKyMeHT, q_).0:I(CHpyIOlll.HM cpe.[(HHH 6amr IIOCTyTiaIOlll.HX no 

06I1.1.eo6pa.30BaTeJII,HbIM rrpe,UMeTaM, co.nep)K8lll.HMC5I B rrpe.ncTaBneHHblX HMH .D:OKYMeHTaX 06 
o6pa.30BaHHH. ,[(aHHaJI ae.noMOCTb COCTaBJUieTC& no l(a)l()J.OH crre1..vrnm,HOCTH (rrpoc]?eccrrn) oT.nem,HO H 

co.nep>KHT cne.nyroll1.11e cae.nemrn: cpaM1mm1, HMJI, OTtJecTBo rrocrynaromero (rrocne.nHee rrpH 

HanHtJHH), cpe)J.HHH 6ann (BbIBO.D:HTC5I Ha OCHOBamrn ou;eHOK rrpe)].OCTaBneHHOro IlOCTyna10I1.1.HM 

.D:OKYMeHTa 06 o6pa.30B8HHH). IlpH 3atJHcneHHH ne.noMOCTb co cpe)].HHMH 6annaMH 5IBJUieTC5I 
OCHOBHbIM .D:OK}'MeHTOM .!{JUI IIpHI-IBTH5I pemeHH5I rrpHeMHOH KOMHCCHH. OTBeTCTBelil-IOCTb 3a 

npaBHn:&HOCTb co.nep>I<aII(HxcJI B ne.noMOCTH cae,neHHM o cpe,nHeM 6anne Ka)K)].oro nocTynaromero 
HeCeT OTBeTCTBeHHbIB CeKpeTapr, npHeMHOH I<OMHCCHH. 
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